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Jobs with Stonewall Diversity Champions





Guidelines for advertising on Stonewall’s Proud Employers Job Board
Please complete the template below with all relevant information for your job vacancy to be posted on the Proud Employers job board www.stonewall.org.uk/workplace/proud_employers
· The exact text submitted in the template will appear in the job board posting.  This should be returned via email to the Proud Employers email address: proudemployers@stonewall.org.uk.
· Job advertisements are placed on the Proud Employers Job Board on a weekly basis. 
· The deadline for receipt of job advertisements by Stonewall is 12.00 pm on Mondays.  All advertisers will be notified by return email that their posting has been received.
· All adverts submitted before the deadline will be visible on the job board by 9.00am on Tuesdays at the latest.
· Proud Employers job advertising is only available to members of Stonewall’s Diversity Champions programme, there are no restrictions on who can view the jobs board.
· Rates are £100 + VAT per 2 weeks of advertising.  Minimum advertising period is 2 weeks.  Any fractions of 2 or more weeks will be rounded up to the nearest full week.
· Payment is by credit card (download form from site) unless you wish to be invoiced.
· Any problems please contact Tom Woodward on 020 7593 1872.
Template for advertising jobs on the Stonewall website
Please refrain from using bullet points, numbered bullet points or block capital letters throughout the text.

	
	
	Guidance Notes

	Job Title

	
	

	Organisation


	
	Include website address.

	Salary 

	
	

	Location


	
	City/Town.

	Type of Contract


	
	Temporary/Part time/Full time/Permanent/Fixed term contract.


	Job Description
	
	Detailed job description, possibility to attach pdf or include link to job description on employer’s website.


	How to apply
	
	Preferred methods of application email/via website/hard copy/application form.  Possibility of linking to details on employer’s website.


	Closing Date

	
	Job will drop off board at midnight on closing date included here.


	Interview Date


	
	Dates and location of interviews.


[image: image1.jpg]